Email Signoff

Template

Warm regards,
The team at %{Organisation_Name}.
%{Elearning_URL}


Admin Welcome/Activation

Subject

%{Recipient_First_Name}, welcome to your online learning!

Template

Hi %{Recipient_Name},
Welcome to your online learning with %{Organisation_Name}
· Your username is: %{Username}
· We have your email address on file as: %{Recipient_Email}
To get started, please confirm your username by clicking the button below:
%{Confirmation_Button}
This will ask you to make a password for yourself. After doing so, you will be able to log in any time at:
· %{Elearning_URL}
We hope you enjoy your online learning experience!
%{Email_Signoff}



Trainer Welcome/Activation

Subject

%{Recipient_First_Name}, welcome to your online learning!

Template

Hi %{Recipient_Name},
Welcome to your online learning with %{Organisation_Name}
· Your username is: %{Username}
· We have your email address on file as: %{Recipient_Email}
To get started, please confirm your username by clicking the button below:
%{Confirmation_Button}
This will ask you to make a password for yourself. After doing so, you will be able to log in any time at:
· %{Elearning_URL}
We hope you enjoy your online learning experience!
%{Email_Signoff}



Student Welcome/Activation

Subject

%{Recipient_First_Name}, welcome to your online learning!

Template

Hi %{Recipient_Name},
Welcome to your online learning with %{Organisation_Name}
· Your username is: %{Username}
· We have your email address on file as: %{Recipient_Email}
To get started, please confirm your username by clicking the button below:
%{Confirmation_Button}
This will ask you to make a password for yourself. After doing so, you will be able to log in any time at:
· %{Elearning_URL}
We hope you enjoy your online learning experience!
%{Email_Signoff}



Trainer New Enrolment

Subject

%{Recipient_First_Name}, you have been assigned in %{Enrolment_count} enrolment(s)

Template

Hi %{Recipient_Name},
You have been assigned to the following enrolment(s).
%{Enrolment_List}
Follow this link to access %{Link_To_Enrolments}.
%{Email_Signoff}



Learner New Enrolment

Subject

%{Recipient_First_Name}, you have been enrolled in %{Enrolment_count} new unit(s)

Template


Hi %{Recipient_Name},

In your studies with %{Organisation_Name}, you have been enrolled in the following enrolment(s):

%{Enrolment_List}

Please refer to your trainer for each unit, for more information about your study requirements.

%{Email_Signoff}


Enrolment Delete

Subject

%{Learner_Name}: enrolment for unit %{Unit} has been cancelled.

Template

Hi,
The enrolment for unit %{Unit} for learner %{Learner_Name} has been cancelled on %{Delete_Date}.
If you have any questions regarding this cancellation, please contact %{Organisation_Name}.
%{Email_Signoff}



Enrolment Restore

Subject

%{Learner_Name}: enrolment for unit %{Unit} has been restored

Template

Hi,
The enrolment for unit %{Unit} for learner %{Learner_Name} has been restored on %{Restore_Date}.
%{Email_Signoff}




Enrolment Revert Final Marking

Subject

%{Learner_Name}: %{Admin_Name} has reverted final marking of %{Unit}

Template

Hi,
%{Admin_Name} has reverted final marking of %{Unit} on %{Revert_Date}.
To view this unit, follow the link below:
%{Link_To_Enrolment}
%{Email_Signoff}



Email Signoff

Template

Warm regards,
The team at %{Organisation_Name}.
%{Elearning_URL}


Due Date First Reminder

Subject

Reminder: %{Enrolment_count} enrolment(s) deadline due in %{Weeks_due}

Template

Hi %{Recipient_Name},

This is a friendly reminder that the deadline to complete your enrolment(s) is fast approaching.

%{Enrolment_Due_List}

We kindly urge you to finalise your enrolment(s) before the due date.

Follow this link to access %{Link_To_Enrolments}.

%{Email_Signoff}

Due Date Final Reminder

Subject

Final Reminder: %{Enrolment_count} enrolment(s) deadline due in %{Weeks_due}

Template

Hi %{Recipient_Name},

This is your final reminder that the deadline to complete your enrolment(s) is fast approaching.

%{Enrolment_Due_List}

We kindly urge you to finalise your enrolment(s) before the due date.

Follow this link to access %{Link_To_Enrolments}.

%{Email_Signoff}

Enrolment Competent Marking Notification

Subject

%{Trainer_Name} has marked your work in %{Unit} as %{Marked_Status}.

Template

Hi %{Learner_Name},

%{Trainer_Name} marked your work in %{Unit} as %{Marked_Status} on %{Marked_Date}.

To view your completed transcript, follow the link below:

%{Link_To_Enrolment}

%{Email_Signoff}

Enrolment Not Yet Competent Marking Notification

Subject

%{Trainer_Name} has marked your work in %{Unit} as %{Marked_Status}.

Template

Hi %{Learner_Name},

%{Trainer_Name} marked your work in %{Unit} as %{Marked_Status} on %{Marked_Date}.

To view comments and continue working, follow the link below:

%{Link_To_Enrolment}

%{Email_Signoff}

Enrolment Not Competent Marking Notification

Subject

%{Trainer_Name} has marked your work in %{Unit} as %{Marked_Status}.

Template

Hi %{Learner_Name},

%{Trainer_Name} marked your work in %{Unit} as %{Marked_Status} on %{Marked_Date}.

To view your work, follow the link below:

%{Link_To_Enrolment}

%{Email_Signoff}

Enrolment Max Attempts Exceeded Marking Notification

Subject

%{Trainer_Name} has marked your work in %{Unit} as %{Marked_Status}.

Template

Hi %{Learner_Name},

%{Trainer_Name} marked your work in %{Unit} as %{Marked_Status} on %{Marked_Date}.

This unit has reached the maximum number of attempts and can not be edited.

To view comments follow the link below:

%{Link_To_Enrolment}

%{Email_Signoff}

Learners Who Haven’t Accessed Their Enrolments in X Days

Subject

Reminder: %{Learner_Name}, we’ve missed you! It’s been %{Learner_To_Date_Days_Inactive} days since you last accessed your enrolments.
Template

Hi %{Learner_Name},

We noticed that you haven't had any activity in your learning platform for %{Learner_To_Date_Days_Inactive} days. We want to ensure you're getting the most out of your learning experience.

Your last activity was on: %{Last_Activity_At}

In your studies with %{Organisation_Name}, you have been enrolled in the following enrolment(s):

%{Enrolment_List}

Is there anything we can help you with? Your success matters to us, and we're here to support you in achieving your learning goals.

To view your enrolments: %{Link_To_Enrolments}

%{Email_Signoff}
